
Course Links 
 

 
 

Overview 
 
At times, it might be useful to have the ability to link a document in your BlackBoard 
course to another document in the course, for example, linking to a homework 
assignment.  You have this ability when you utilize the Course Link tool. 
 

Adding a course link 
 
1) Begin by entering the course you wish to update on your main ERAU Online page. 
 

2) Click on Control Panel.  
 
3) In the Content Areas section, click on the content area in which you wish to place 
your link.  
 

  
 

4) Next, click on the course link button.  
 
5) On the Course Link screen, you will first be prompted to name your course link, and 
provide information about it.   
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6) Next, in section two, click on browse to browse to the area you wish to provide a link 

to. 
 
 

 
 
7) A small window will open providing your options.  You can click on the small + 

signs to view folder contents.  Click on the item to which you would like to create a 
Course Link.  
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8) Once you have selected your options (If you wish the link to be seen by students, 

leave the dot next to Yes for Availability, and if you wish to monitor student viewing 
of the link, click the circle next to Yes for Tracking number of views,) click Submit 
on the bottom of the screen. 

 

 
 
9) You will get a receipt indicating the success of your link. Click OK and you will be 
taken to the course materials screen to view your new link. 
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Removing a course link 
 
1) To remove a course link, go to Control Panel. 
 
2) Click on the content area where you placed the link. 
 
3) Click on the small Remove button to the right of the course link.  You will see a pop 
up screen asking if you are sure you wish to remove this link. 
 

 
 
4) Click OK. The link is now gone. 
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